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An 1888 primer on the Japanese language by a British professor
of Japanese at the Imperial University, Tokyo.

“I'm sitting here in Newfoundland, in Canada, writing a book
about sociolinguistics, and you're out there somewhere, starting
to read it. If you were here and could hear me talk -- especially if
you were Canadian, especially if you had some training -- you
could tell a lot about me. When | speak English, most people can
tell I'm North American (I pronounce schedule with a [sk] sound),
Canadian (I rhyme shone with gone, not bone), and probably
from Quebec (I keep my socks in a bureau). And if | was wherever
you are, | could probably tell a lot about your speech community
and where you fit into it. The fact that we can do this is one of the
things that interest sociolinguists..." It's rare to encounter a text-
book that one will want to read cover to cover. But Gerard van
Herk has written exactly that, introducing students to the field of
sociolinguistics as the best teachers do: with excitement, humor,
and deep knowledge. What is Sociolinguistics? is a tour through
the major issues that define the field, such as region, status, gen-
der, time, language attitudes, interaction, and style, while also ex-
ploring the sociolinguistics of multilingualism, culture and ethnici-
ty, language contact, and education. The chapters contains useful
and clear features including: Numerous innovative exercises and
Spotlighted research, where the author introduces some key con-
cepts discussed in foundational research and offers suggestions
for reading the primary literature Further readings, glossary
terms, chapter summaries, and text boxes that explore intro-
duced concepts in greater depth for interested students The com-
panion website offers PowerPoint slides for instructors and sam-
ple answers to questions, while providing students with further re-
sources, including sound files and carefully curated links for fur-
ther study.

Essential Pharmacotherapy Data at Your Fingertips! A Doody's
Core Title ESSENTIAL PURCHASE! 4 STAR DOODY'S REVIEW "The
book addresses all aspects of 84 disease states and disorders,
from presentation and pathology to treatment and monitoring.
Each chapter focuses on individual groups of medication consid-
ered for treatment and gives a concise overview of them in easy
to see bulleted points. The qualities that | find especially useful
are that charts and algorithms are easily identifiable and tables
are shaded light gray for quick reference . . . Although this hand-
book contains an enormous amount of information, it convenient-
ly fits into a lab coat pocket. It is an extremely useful reference."
-- Doody's Pharmacotherapy Handbook delivers the essential in-
formation you need to quickly and confidently make drug therapy
decisions for eighty-four diseases and disorders. Featuring a con-
venient alphabetized presentation, the book utilizes text, tables,
figures, and treatment algorithms to make important drug data
readily accessible and easily understandable. Features: Consis-

tent chapter organization that includes: Disease state definition,
Concise review of relevant pathophysiology, Clinical presentation,
Diagnosis, Desired outcome, Treatment, Monitoring Six valuable
appendices, including a new one on the management of pharma-
cotherapy in the elderly NEW chapters on adrenal gland disorders
and influenza The ideal companion to Pharmacology: A Pathophy-
siologic Approach, 7e by Joseph DiPiro et al.

"Randy Fujishin's Natural Bridges in Interpersonal Communica-
tion, Second Edition is a concise, practical, and reader-friendly
book that introduces students to the basic concepts and skills of
interpersonal communication. The book presents the fundamen-
tal tools necessary to effectively communicate in face-to-face and
online interactions in personal and professional life settings. Fu-
jishin's approachable writing style engages students, inviting
them to consider how to best approach their own opportunities to
communicate with others. New to this edition, each chapter in-
cludes a discussion of foundational research, with suggestions for
further reading and online resources. This textbook is designed
for Communication Studies, Business, and Career and Trade
courses at the community college and 4-year university level. On-
line instructor materials that accompany the book include an in-
structor manual, sample exams, and a sample class schedule"--

Combining the latest research evidence with the authors’ practi-
cal expertise, Helping Children with ADHD offers a complete inter-
vention programme for flexibly delivering behavioural and cogni-
tive interventions to children aged 6-12 with ADHD and associat-
ed conditions. Redefines and develops best practice in the appli-
cation of cognitive and behavioural techniques to help children
aged 6-12 with ADHD and associated comorbid conditions, includ-
ing learning difficulties Offers a range of engaging resources
within a pragmatic and practically-focused approach; modular
structure allows the interventions to be selected and tailored ac-
cording to the particular age, ability and needs of the individual
child An appendix of entertaining stories about Buzz, a boy with
ADHD, provides structural narrative while also teaching core skills
in areas such as keeping calm, planning, managing impulsivity
and dealing with anxiety Straightforward, accessible language al-
lows the techniques to be used by those without expert clinical
training; dedicated sections provide advice for using the ap-
proach in school, home and group contexts A companion website
provides downloadable materials including illustrated patient
worksheets to accompany the narrative stories

The Natural Speaker is a friendly step-by-step guide to public
speaking that explores the fundamental skills necessary to pre-
sent a natural and rewarding speech to any audience. By provid-
ing an overview of speech construction, practice, and delivery,
this book is designed to enhance and improve upon students' nat-
ural strengths. Featuring a warm and humorous writing style, The
Natural Speaker illustrates the concepts and skills required for en-



joyable public speaking, and Randy Fujishin invites readers to
view speaking as a life-long journey. This tenth edition features a
new chapter on speaking in online contexts, including leading or
participating in online meetings, using digital presentation tools,
and guidelines for effective online PowerPoint presentations, as
well as additional focus on intercultural considerations and new In-
ternet student activities at the end of each chapter. This book
serves as an accessible core textbook for Public Speaking and In-
troduction to Communication courses and also provides guidance
for individual readers and public speaking workshops. Online re-
sources include an instructor’'s manual with sample test questions
and exercises.

This manual contains answers and detailed solutions to all the in-
-chapter Exercises, Concept Checks, and Self-Assessment and Re-
view Questions, plus step-by-step solutions to selected odd-num-
bered end-of-chapter problems. Important Notice: Media content
referenced within the product description or the product text may
not be available in the ebook version.

The Aims of Argument is a process-oriented introduction to argu-
mentation with unique coverage of the aims, or purposes, of argu-
ment - to inquire, to convince, to persuade, and to mediate. In
contrast to other approaches, the focus on aims provides rhetori-
cal context that helps students write, as well as read, arguments.

The fourth edition of this dynamic skills-based introduction to per-
sonal communication includes new content on virtual communica-
tion scenarios, inclusive language, conflict resolution, and leader-
ship development. Concise, affordable, and incredibly friendly in
tone, this book makes communication natural and fun.

The World of Psychology offers an accessible text that is designed
to seamlessly combine basic learning principles with applications
to address the needs of today' s diverse student population. The
5th edition of Wood/Wood/Boyd reflects the authors' commitment
to the importance of learning and applying core principles in psy-
chology. Students and Instructors of The World of Psychology will
benefit by engaging in learning core concepts and applying them
to the world we know. Biology and Behavior, Sensation and Per-
ception, States of Consciousness, Learning, Memory, Cognition
and Language, Intelligence and Creativity, Child, Adolescent and
Adult Development, Motivation and Emotion, Human Sexuality
and Gender, Health and Stress, Personality Theories, Psychologi-
cal Disorders, and Therapies. Introduction to Psychology.

Eight previous iterations of this text have proven to be highly re-
garded and considered the definitive training guide and instructio-
nal text for first-line security officers in both the private and
public sectors. The material included in the newest version covers
all the subjects essential to the training of protection officers.
This valuable resource and its predecessors have been utilized
worldwide by the International Foundation for Protection Officers
since 1988, as the core curriculum for the Certified Protection
Officer (CPO) Program. The Professional Protection Officer: Practi-
cal Security Strategies and Emerging Trends provides critical up-
dates and fresh guidance, as well as diagrams and illustrations;
all have been tailored to the training and certification needs of to-
day's protection professionals. Offers trainers and trainees all
new learning aids designed to reflect the most current informa-
tion and to support and reinforce professional development Writ-
ten by a cross-disciplinary contributor team consisting of top ex-
perts in their respective fields

Natural Bridges is a concise, practical, inexpensive, and studen-
t-friendly guide to interpersonal communication. This book ex-
plores the fundamental principles and skills necessary for effec-
tive communication. Building on the theme that our every word
and behavior contributes to building a bridge or a barrier in our
daily interactions with others, Natural Bridges provides students

with concepts and real-world guidelines for productive communi-
cation with acquaintances, friends, family-members, romantic
partners, and co-workers.

For courses in Criminology. Criminology Today: An Integrative In-
troduction 6e is a clear, contemporary and comprehensive intro-
duction to the study of criminology. Offering a thematic approach
that contrasts the social responsibility and social problems ap-
proaches to crime theory, the book encourages students to think
critically about the causes of crime. Completely up-to-date, this
edition includes new Professor Speaks excerpts, links to cutt-
ing-edge articles, and MyCrimeKit www.mycrimekit.com activities
that encourage students explore how security and freedom inter-
face in an age of increasing globalism.

God has given each of us the opportunity to speak and listen to
all kinds of people everyday of our lives and your conversations
can be seen as divine appointments to communicate the love of
Jesus. Opportunities to encourage, reframe, support, guide, and
even pray for those individuals the Lord brings across your path.
This book shares 10 simple ways that Jesus teaches to communi-
cate His love in your conversations. Welcoming others, asking
questions, listening, being cheerful, encouraging, thanking, flow-
ing with conflict, forgiving, praying, and sharing Jesus are conver-
sation skills that each one of us needs to practice and improve.
This book examines what Jesus taught and did as reported in the
Gospels. And His instruction is radically different than that of the
world. Learn what Jesus has to say to you about Your Ministry of
Conversation and how you can share His love, one conversation
at a time. Randy Fujishin is the chair of the Communication
Studies Department at West Valley College in Saratoga, Califor-
nia. He is also a marriage and family counselor and occasional
Christian conference speaker. Randy holds graduate degrees in
both communication studies and clinical psychology. He and his
wife, Vicky, are active in their local church and Randy speaks and
leads communication workshops at many pastoral and Christian
youth conferences in the western United States. Randy is the au-
thor of The Natural Speaker, Gifts from the Heart, Creating Com-
munication, Discovering the Leader Within, and Creating Effective
Groups. Most important, Randy is a loving husband and dad, and
has recently made a solo motorcycle trip across the United States
and back on his BMW 1150R. Your Ministry of Conversation is
Randy's first Christian book. Hope you enjoy it.

If fear of public speaking is undermining your success, Fearless
Speaking can change your life. In this groundbreaking book, Dr.
Gary Genard shares his proven method for transforming your self-
-doubt into confidence. His easy-to-use system will help you es-
cape the negative thinking, physical symptoms, and avoidance
behavior that are holding you back. This step-by-step, personal-
ized approach features 50 exercises that will dramatically boost
your comfort level and skill in as little as 12 days. From business
presentations to contributing at meetings to persuasive speaking
to wedding toasts, Fearless Speaking will help you put your anxie-
ty into perspective, turn harmful self-talk into positive thinking,
and acquire the skills to become a more dynamic speaker. You'll
find techniques to dramatically reduce the physical and emotion-
al aspects of stage fright while boosting your focus and presence.
Actor and speech coach Dr. Genard shows you how to grow your
confidence quickly with The Fearless Speaking System, a perfor-
mance-based approach that has helped thousands worldwide.
You'll learn how to understand your personal fears while discover-
ing ways to create your own success. If you've been avoiding
speaking opportunities, if you dread delivering speeches, or if you
have a make-or-break presentation coming up, this is the book
for you. It's a self-directed course for eliminating speaking fear
forever that you can learn quickly, efficiently, and effectively. Dr.
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Genard's exercises, many of them directly from the world of the
theater, help people from all walks of life deal with issues like
establishing rapport with an audience, pacing your presentations,
moving and activating listeners, and other critical challenges.
Don't let fear of public speaking limit your success any longer.
Read the book, practice the exercises . . . and start enjoying
public speaking!

Creating Effective Groups, Third Edition gives students the funda-
mental knowledge and skills necessary to communicate more
effectively and interact more productively in the small group sett-
ing. This new edition features all new sections on diversity, group
dynamics, online resources, and social media.

The Natural Speaker is a concise, practical, inexpensive, studen-
t-friendly guide to public speaking that explores the basic skills
necessary to present a natural, effective, and rewarding speech
to any audience. By providing a basic knowledge of speech con-
struction, practice, and delivery, this book is designed to enhance
and improve students' natural speaking strengths. Featuring a
warm, simple, and humorous writing style, The Natural Speaker
presents the fundamental concepts and skills required for effec-
tive speaking.

The key to perfecting your communication strategy Great commu-
nication skills can make all the difference in your personal and
professional life, and expert author Elizabeth Kuhnke shares with
you her top tips for successful communication in any situation.
Packed with advice on active listening, building rapport with peo-
ple, verbal and non-verbal communication, communicating using
modern technology, and lots more, Communication Skills For
Dummies is a comprehensive communication resource no profes-
sional should be without! Get ahead in the workplace Use effec-
tive communication skills to secure that new job offer Convince
friends and family to support you on a new venture Utilising a
core of simple skills, Communication Skills For Dummies will help
you shine—in no time!

A brief examination of the history and science of food chronicles
four great transitions including those of cooking, agriculture, pro-
cessing and preservation to consider the sources of culinary pref-
erences, the disparity between malnutrition and overconsumption
and the issues associated with obesity, sustainable agriculture
and genetic modification. Original.

The world of pharmacy management is changing rapidly. Reflect-
ing this, Managing Pharmacy Practice: Principles, Strategies, and
Systems takes a new approach to pharmacy management. The
editor explores basic management principles and their role in
pharmacy practice. Expert contributors discuss concepts such as
social influence, professionalism, leade

Skills for Academic and Career Success focuses on the essential
skills you need to be successful in your studies and in your future
career. This original textbook aims to improve and enhance your
study skills; it also introduces some important aspects of busi-
ness and professional communication. An integrated approach is
used to bring together these key fields of academic skills and
business communication competency. The emphasis throughout
the book is on practical, applied learning. It has been developed
to complement Australian tertiary education curricula in the ar-
eas of study skills and professional communication and is de-
signed to enhance learning outcomes for students within the Aus-
tralian and Pan-Asian context.

Communication Matters helps students move beyond an intuitive
appreciation of communication to explore core principles of the
discipline. By helping students take personal responsibility for
their communication behaviors, by encouraging critical reflection,
and by actively applying the key concepts to diverse contempo-
rary challenges, the program fosters an understanding of the

many important ways communication matters in daily life.

This third edition of The Art of Communication (previously titled
Creating Communication) is a brief and practical introduction to
speech communication. Emphasizing face-to-face communica-
tion, yet also addressing the role of technology and its influence
on daily communication, Fujishin helps you develop greater under-
standing of how important communication skills are in your perso-
nal and professional life—and will inspire you to use these skills in
ways that enlarge and improve the lives of others as well as your
own. Fujishin employs a distinctively encouraging and conversa-
tional approach as he explains the basic communication skills ne-
cessary to improve in numerous contexts—including public speak-
ing, small group, interpersonal, intercultural, leadership, inter-
viewing, and technology-based communication. The result is an
easy-to-read book that provides the tools to implement powerful
changes in the ways you interact with others.

Written for students studying intercultural communication for the
first time, this textbook gives a thorough introduction to inter-
and cross-cultural concepts with a focus on practical application
and social action. Provides a thorough introduction to inter- and
cross-cultural concepts for beginning students with a focus on
practical application and social action Defines “communication”
broadly using authors from a variety of sub disciplines and incor-
porating scientific, humanistic, and critical theory Constructs a
complex version of culture using examples from around the world
that represent a variety of differences, including age, sex, race,
religion, and sexual orientation Promotes civic engagement with
cues toward individual intercultural effectiveness and giving back
to the community in socially relevant ways Weaves pedagogy
throughout the text with student-centered examples, text boxes,
applications, critical thinking questions, a glossary of key terms,
and online resources for students and instructors Online re-
sources for students and instructors available upon publication at
www.wiley.com/go/baldwin

This book shows how to create communication that will improve
personal relationships, enhance an individual's participation and
leadership in groups, develop public speaking skills, and
strengthen interviewing abilities.

This work introduces communication to students who may have
little background in communication theory. It aims to help stu-
dents understand the pervasiveness of theory in their lives, to de-
mystify the theoretical process, and to help students become
more systematic in their thinking about theory.

Balancing skills and theory, Principles of Public Speaking empha-
sizes orality, Internet technology, and critical thinking as it en-
courages the reader to see public speaking as a way to build com-
munity in today's diverse world. Within a framework that empha-
sizes speaker responsibility, critical thinking and listening, and cul-
tural awareness, this classic book uses examples from college,
workplace, political, and social communication to make the study
of public speaking relevant, contemporary, and exciting. This
brief but comprehensive book also offers the reader the latest in
using technology in speechmaking, featuring a unique and excit-
ing integrated text and technology learning system.

Nutrition is a topic of wide interest and importance. In spite of
growing understanding of the underlying biochemistry, and
health campaigns such as 'five-a-day’', increasing obesity and re-
ported food allergies and eating disorders, as well as the widely
advertised 'supposed' benefits of food supplements mean that a
clear explanation of the basic principles of a healthy diet are vi-
tal. In this Very Short Introduction, David Bender explains the ba-
sic elements of food, the balance between energy intake and ex-
ercise, the problems of over- and under-nutrition, and raises the
question of safety of nutritional supplements. ABOUT THE SERIES:



The Very Short Introductions series from Oxford University Press
contains hundreds of titles in almost every subject area. These
pocket-sized books are the perfect way to get ahead in a new sub-
ject quickly. Our expert authors combine facts, analysis, perspec-
tive, new ideas, and enthusiasm to make interesting and challeng-
ing topics highly readable.

The 16 essays in this book provide a theoretical underpinning for
freewriting. Sheryl I. Fontaine opens the book with a description
of the organization, purpose, and content of students’ 10-minute
unfocused freewriting. Pat Belanoff discusses the relationship be-
tween skilled and unskilled student writers. Richard H. Haswell an-
alyzes forms of freewriting. Lynn Hammond describes the focused
freewriting strategies used in legal writing and in the analysis of
poetry. Joy Marsella and Thomas L. Hilgers suggest ways of teach-
ing freewriting as a heuristic. Diana George and Art Young show
what teachers learned about the writing abilities of three engi-
neering students through freewriting journals. Anne E. Mullin
seeks to determine whether freewriting lives up to claims made
for it. Barbara W. Cheshire assesses the efficacy of freewriting.
James W. Pennebaker checks the short- and long-term effects of
freewriting on students’ emotional lives. Ken Macrorie notes that
freewriting means being freed to use certain powers. Peter Elbow
shows how authors use freewriting. Robert Whitney tells "why |
hate to freewrite." Karen Ferro considers her own freewriting,
showing how it leads to a deeper self-understanding. Chris Ander-
son discusses the qualities in freewriting that we should maintain
in revision. Burton Hatlen shows the parallels between writing pro-
jective verse and freewriting. Sheridan Blau describes the results
of experiments with invisible writing.

"The second edition of Creative Effective Groups provides an intro-
duction to the study of small group communication, including the
areas of group decision making, group problem solving, group dy-
namics, leadership, and team building. This practical book gives
students the fundamental knowledge and skills necessary to com-
municate more effectively and interact more productively in the
small group setting. This updated edition of Creating Effective
Groups contains new sections on reducing speaking anxiety, in-
creasing intercultural understanding - including the S.0.A.R. tech-
nique for intercultural awareness - and more. The book also pre-
sents new end-of-chapter exercises."--BOOK JACKET.

Making research in all fields of study readily available is impera-
tive in order to circulate new information and upcoming trends.
This is possible through the efficient utilization of collections of in-
formation. Maximizing Social Science Research Through Publicly
Accessible Data Sets is an essential reference source for the lat-
est academic perspectives on a wide range of methodologies and
large data sets with the purpose of enhancing research in the ar-
eas of human society and social relationships. Featuring coverage
on a broad range of topics such as student achievement, teacher
efficacy, and instructional leadership, this book is ideally de-
signed for academicians, researchers, and practitioners seeking
material on the availability and distribution methods of research
content.

Randy Fujishin’s Natural Bridges in Interpersonal Communication,
Second Edition is a concise, practical, and reader-friendly book
that introduces students to the basic concepts and skills of inter-
personal communication. The book presents the fundamental
tools necessary to effectively communicate in face-to-face and on-
line interactions in personal and professional life settings. Fujish-
in’s approachable writing style engages students, inviting them
to consider how best to approach their own opportunities to com-
municate with others. New to this edition, each chapter includes
a discussion of foundational research, with suggestions for further

reading and online resources. This textbook is designed for Com-
munication Studies, Business, and Career and Trade courses at
the community college and four-year university level. Online in-
structor materials that accompany the book include an instructor
manual, sample exams, and a sample class schedule.

The Publication Manual of the American Psychological Association
is the style manual of choice for writers, editors, students, and ed-
ucators in the social and behavioral sciences, nursing, education,
business, and related disciplines.

Presents a process-oriented introduction to argumentation with
coverage of the aims, or purposes, of argument: to inquire, to con-
vince, to persuade, and to mediate. In contrast to other approach-
es, the focus on aims provides rhetorical context that helps stu-
dents write, as well as read, arguments.

Gifts from the Heart is a friendly, concise, and easy-to-read book
that helps students learn, practice, and improve ten fundamental
communication skills needed for any long-term relationship. Each
skill is presented as a “gift” for students to give to others, rather
than as a behavior to implement, empowering students to partici-
pate more fully in their relationships. With a conversational and
student-friendly writing style, each chapter focuses on one essen-
tial communication skill that can dramatically enhance students’
connections with their romantic partners, family members, and
friends. The book uses simple language, memorable concepts,
and practical exercises to present communication techniques
that can be used by those hoping to improve specific relation-
ships and by all those who want to offer “gifts” to others in their
lives. The third edition of Gifts from the Heart includes new mate-
rial on using digital technology to enhance and strengthen inter-
personal relationships, while minimizing technological barriers to
face-to-face interactions.

The Natural Speaker is a concise, practical, inexpensive, studen-
t-friendly guide to public speaking that explores the basic skills
necessary to present a natural, effective, and rewarding speech
to any audience.By providing a basic knowledge of speech con-
struction, practice, and delivery, this book is designed to enhance
and improve students' natural speaking strengths. Featuring a
warm, simple, and humorous writing style, The Natural Speaker
presents the fundamental concepts and skills required for effec-
tive speaking.

The Third Edition of Our Social World: Introduction to Sociology is
truly a coherent textbook that inspires students to develop their
sociological imaginations, to see the world and personal events
from a new perspective, and to confront sociological issues on a
day-to-day basis. Key Features: * Offers a strong global focus: A
global perspective is integrated into each chapter to encourage
students to think of global society as a logical extension of their
own micro world. * lllustrates the practical side of sociology: Box-
es highlight careers and volunteer opportunities for those with a
background in sociology as well as policy issues that sociologists
influence. * Encourages critical thinking: Provides various re-
search strategies and illustrates concrete examples of the
method being used to help students develop a more sophisticat-
ed epistemology. * Presents "The Social World Model" in each
chapter: This visually-compelling organizing framework opens
each chapter and helps students understand the interrelatedness
of core concepts. New to the Third Edition: * Thirty new boxed fea-
tures, including the innovative 'Engaging Sociology' and 'Applied
Sociologists at Work' features * Three substantially reorganised
chapters (2. Examining the Social World, 3. Society and Culture,
and 13. Politics and Economics) * 315 entirely new references
and 120 new photos.
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